
ERASMUS + INTERNATIONAL MOBILITY
MOBILITY OF HIGHER EDUCATION STUDENTS AND STAFFS

GUIDE FOR PARTNERS

SMS & SMT – STUDENT MOBILITY FOR STUDIES OR TRAINEESHIPS ( BACHELOR – MASTER – PHD)

STA – STAFF MOBILITY FOR TEACHING ASSIGNMENTS

STT – STAFF MOBILITY FOR TRAINING
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ERASMUS + 
MOBILITÉ INTERNATIONALE DE CRÉDITS

SUMMARY
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Division of the principal responsibilities 

 Before Mobility : Selection of participants

 Implementation of the Mobility 

 After Mobility

 Appendices 

 Contacts of the International Development and Europe Division of Université 
Côte d’Azur (UniCA)

Direction du Développement International et Europe / International Development and Europe Division
Université Côte d’Azur 



MAIN FEATURE OF THE ERASMUS + INTERNATIONAL MOBILITY PROGRAM

- Project Coordinator : UniCA

- Types of Mobility : 

o INcoming and OUTgoing
o Students  Studies or Internship (combined is also possible)
o Staffs  Teaching or Training
o Physical format 
o Hybrid format : mix between a virtual component and a physical one

Direction du Développement International et Europe / International Development and Europe Division
Université Côte d’Azur 

- Ongoing projects: MI2022 (Start date : 01-08-2022 / End date: 31-07-2025)

Virtual duration of minimum 1 day, non payment planned for this part



Direction du Développement International et Europe / International Development and Europe Division
Université Côte d’Azur 

TYPOLOGIES OF MOBILITIES

Type of 
Applicant Type of Mobility Physical Hybrid (virtual + physical component)

STUDENT Type of Mobility Short-term Long-term Short-term Long-term Restrictions

PhD Students Studies 5 to 30 days 2 to 12 months
5 to 30 days for the 

physical part 
+ X days of virtual

part

2 to 12 months for 
the physical part 

+ X days of virtual
part

For PhD : Mandatory ECTS
The maximum combined duration of all 
Erasmus+ study/internship mobilities, 
done by each student, including the 

current application, may not exceed 12 
months (360 days) per level of study 

(Bachelor / Master / PhD). 

Bachelor and 
Master Students

Studies or Internship
(can be combined) 2 to 12 months

STAFF Type of Mobility Duration Short-term Long-term Restrictions

Academic Staff

Staff Mobility for 
Training

Staff Mobility for 
Teaching

(can be combined) 5 to 60 days 

Teaching mobility : Minimum of 8 hours 
of teaching (for 5 days of mobility). 

Combined mobility : a minimum of 4 
hours of teaching is required (for 5 days 

of mobility).

Administrative 
Staff Staff Mobility for 

Training



ERASMUS + 
MOBILITÉ INTERNATIONALE DES CRÉDITS

Agreement signed between partner universities

Direction du Développement International et Europe / International Development and Europe Division
Université Côte d’Azur 



CARACTÉRISTIQUES DU PROGRAMME ERASMUS+ « MIC »UniCA and the partner University sign the IIA that commit them to respect:

 Quality standard according to the Erasmus+ Charter requirements

 Mobility Management & Credits (or equivalence) recognition by the partner institutions for students

• The IIA defines the main activities
 They define the term and conditions to ensure the mobility: Visa, insurance, accommodation …
 They regulate the role, responsibilities , rights and obligations of the partners (cooperation principle)

To manage the IIAs : 

The IIA are sent by post in two duly signed originals to UniCA and

to the partner university (within a period of 2 months):

An original copy will stay at the partner university
An original copy will be sent to the following address: Université Côte d’Azur – Direction du Développement International et Europe

Pôle Mobilités et Accueil - Mrs Virginie ODDO
28, Avenue de Valrose – 06100 Nice - FRANCE

Inter Institutional Agreements (IIA):  rights and obligations

Direction du Développement International et Europe / International Development and Europe Division
Université Côte d’Azur 



Role of UniCA:

Mobility contract:

• General description of the IM mobility: duration , regulation

• Financial support: payment method, travel arrangements

Learning agreement:

• Information on the courses (content, level, impact, language)

• Examination of the required language skills

 if necessary, it is possible to take French classes

Individual support:

• Provide an assistance : visa, insurance …

• Booking of flights if necessary 

• Can help the applicant in the accommodation process (private 

accommodation or student residence)

Please find in the Student Guide all the details concerning our 
welcome services
The host university must fill an arrival / departure certificate 

(appendix) 

Role of partners:

Learning agreement:

• Information on the courses (content, level, impact, language)

• Examination of the linguistic skills required

 if necessary possibility to take French classes

Individual support:

• Provide an assistance : visa, insurance …

The host university must fill an arrival / departure certificate 

(appendix)

• Give advice to the applicants for the accommodation (private 

accommodation or student residence)

Before mobility

Direction du Développement International et Europe / International Development and Europe Division
Université Côte d’Azur



CARACTÉRISTIQUES DU PROGRAMME ERASMUS+ « MIC »
Université Côte d’Azur (UniCA):

- is responsible for the financial management, daily coordination, implementation and recognition of the 

mobility,  budget of the project, business plan and statement to the National Agency,

- is responsible for updating Beneficiary Module (Erasmus+ tool for the management of the mobilities)

- takes care of the quality and the evaluation of the project .

- promotes IM through different networks: internet, information session … + UniCA releases relevant 

information:  grant availability,  selection criteria and details on the process.

- Monitors and gives support to the partners and to the students

The partners:

- fully take part in the project academically and administratively 

- commit resources for the management, implementation and evaluation of the project  (human resources …)

- Monitor and give support to the participants

Division of the principal responsabilities

Direction du Développement International et Europe / International Development and Europe Division
Université Côte d’Azur 



CARACTÉRISTIQUES DU PROGRAMME ERASMUS+ « MIC »

Before Mobility:
Selection of participants

Direction du Développement International et Europe / International Development and Europe Division
Université Côte d’Azur 



CARACTÉRISTIQUES DU PROGRAMME ERASMUS+ « MIC »

Step 2: The partner university evaluate and select the candidates, they give us the results. 
It is very important to respect the due date of submission given by UniCA for the application.

 Setting up the evaluation and selection process in the partner universities:

Selection process:

- Creation of a board of examiners

- Evaluation of the application form: oral interview with the candidate

 The best candidates are then recommended to UniCA

Criteria of selection:

- Academic performances  

- Participation to the public life of the 

institution

- Research or Training project 

implementation

- Foreign language spoken with at least a B2 

level

Direction du Développement International et Europe / International Development and Europe Division
Université Côte d’Azur 

Step 1: UniCA coordinator gives an official statement to the partner institution indicating the possibilities for 

outgoing mobilities, in order to guide the partner university in their call for application.

Mobilities to UniCA



Step  3: Partner sends selected participants' files to UniCA (list of nominations + selection 
evaluation file) 

Documents needed : 
For Teachers :

- CV
- Passport copy
- Invitation letter 
- Teaching project

For Staff :
- CV
- Passport copy
- Mobility project
- Acceptation letter from the supervisor

For Students
- CV
- Passport copy 
- Covering Letter
- Academic record (latest transcripts of 

grades and diploma)
- Language certificate - French or 

English  Level B2
- Mobility project ( only for PhD)

Direction du Développement International et Europe / International Development and Europe Division
Université Côte d’Azur 

Eligibility for a student application: 12 months (360 days) per level of study (Bachelor / Master / PhD). 

Eligibility for a staff application:  5 to 60 days maximum. 



CARACTÉRISTIQUES DU PROGRAMME ERASMUS+ « MIC »
Step 4. Second appraisal by the receiving university (host university)

The partner university gives the preselected application for appraisal, along with a ranking list of applicants

- Checks if the application is completed

- Submits the application to the selection committee for the 2nd appraisal, validation (or not) of the suggested list

- The host university send back the list of the selected candidates to the partner and take the first contact only with

them. The partner will inform the non-selected candidates about the results of the commitee.

UniCA will share a link for an online official application at UniCA for international mobility Mobility 

platform form (only for students) 

Step 5. Documents to be given to the selected candidates by the sending institution:

- Official statement

- Evaluation and selection documents

Direction du Développement International et Europe / International Development and Europe Division
Université Côte d’Azur 



CARACTÉRISTIQUES DU PROGRAMME ERASMUS+ « MIC »Step 6. Notification of the results and beginning of the mobility process

The sending university and the applicants, after the confirmation of acceptance by UniCA (online for 

incoming students), starts the mobility process.

Direction du Développement International et Europe / International Development and Europe Division
Université Côte d’Azur 

Mobility platform (MoveOn) application :

- Mobility Statement (personal information, documents, contacts in case of emergency, mobility details)

- Before form : Once the candidate is nominated (green or inclusion criterias, grant details)

- During form : Once the attendee is arrived for the beginning of the mobility (certificate of arrival)

- After form : Once the mobility is finished

MoveOn Guide will be provided to selected students participants 



CARACTÉRISTIQUES DU PROGRAMME ERASMUS+ « MIC »

 Evaluation and selection process at UniCA

Objectives:

Transparency in the selection process
Equity

- Creation of a board of examiners: Vice-President for International Relations, Vice-Dean for 
the international relations office of the corresponding educational component , Head of the 
course department, and Supervisor of the research laboratory if necessary

- Evaluation grid: grid of criteria established on a common agreement with our partners, 
Grading based on a 100 points scoring system assessing the academic level, linguistic level 
and motivations of each applicant.

- Official statement for the selection
- Conflict of interest agreement

Criteria of selection:

- Academic performances

- Participation to the public life of the institution

- Research or Training project implementation

- Foreign language spoken with at least a B2 level

Direction du Développement International et Europe / International Development and Europe Division
Université Côte d’Azur 

Step 1. UniCA informs about the possibilities for outgoing mobilities and guide the potential participants in their choice

Mobilities from UniCA to your institution o UNS/



For Teachers :

- CV
- Passport copy
- Invitation letter 
- Teaching project

For the staff :

- CV
- Passport copy
- Mobility project
- Acceptation letter from the supervisor

For Students :

- CV
- Passport copy 
- Covering Letter
- Academic record (latest transcripts of 

grades and diploma)
- Language certificate - French or 

English  Level B2 
- Mobility project ( only for PhD)

Application form:

Step 2. UniCA share the applicants file to the partner in order to get their appraisal

Direction du Développement International et Europe / International Development and Europe Division
Université Côte d’Azur 

Eligibility for a student application: 12 months (360 days) per level of study (Bachelor / Master / PhD). 

Eligibility for a staff application:  5 to 60 days maximum. 

Step 3. once you has given its selection of nominated students, UniCA shares the coordinates of the local International 

Relations Office with the student so that they can contact each other.



CARACTÉRISTIQUES DU PROGRAMME ERASMUS+ « MIC »

Implementation of the Mobility

Direction du Développement International et Europe / International Development and Europe Division
Université Côte d’Azur 



CARACTÉRISTIQUES DU PROGRAMME ERASMUS+ « MIC »

During Mobility

UniCA ensures an efficient monitoring with all the participants, students and staffs.

 Welcome meeting: First direct meeting : can be individual or in group (depending if there are common criteria between 
participants) 

Declaration on arrival, application form completed, Help and support on the administrative procedure: inscription to UniCA, course 
registration, appointment for the student residence, bank appointment to open a bank account , access to the library, to the sport 
arena, and other kind of help (bus pass etc)

 Mid-term and final monitoring:  Along with all the participants of the IM programme and other programme managed by UniCA
(Erasmus Mundus Emmasia, Basileus, EMJD). Meeting with former students from similar projects, Alumni network.

Proposition of thematic meeting , debate, presentation of the sending country or institution, games, diner etc…

 The Erasmus Office is willing to welcome the participants in its office at any moment + provides help by mail or by phone if 
necessary. 

Dedicated support: administrative, educational, logistic and a support for the daily life in Nice (doctors, insurance, bank, travels …) 

Direction du Développement International et Europe / International Development and Europe Division
Université Côte d’Azur 



Our Welcome system : 

Direction du Développement International et Europe / International Development and Europe Division
Université Côte d’Azur 

Our Welcome desk :



Monitoring 
students and 

staffs

Direction du Développement International et Europe / International Development and Europe Division
Université Côte d’Azur 



CARACTÉRISTIQUES DU PROGRAMME ERASMUS+ « MIC »

After Mobility:

Direction du Développement International et Europe / International Development and Europe Division
Université Côte d’Azur 



Mobility end-report

- Participants must submit to the Erasmus+ Agency a post-mobility report to assess their mobility and its

results ( employability, personal achievements )

- Mandatory survey from UniCA to participants at the end of their mobility

 These evaluations are carried to ensure a better quality of the mobility and to assess the effective sustainability of the
exchanges

Credits recognition

Attendance Certificate (see Appendix)

Transcript of grades

- For the staff participants: At the end of the mobility, the partners recognize their mobility by delivering a mobility
certificate

- For the Students: Their results are directly recognized in their home university thanks to the credit recognition system.
Exam results are recognized thanks to the transcript of grades sent by the host university.

Certificate of departure

Open Badges : recognition through the mobility experience 

Direction du Développement International et Europe / International Development and Europe Division
Université Côte d’Azur 



CARACTÉRISTIQUES DU PROGRAMME ERASMUS+ « MIC »

Appendicies

Direction du Développement International et Europe / International Development and Europe Division
Université Côte d’Azur 



Example of an 
Arrival / Departure Certificate

Appendix 1 

Direction du Développement International et Europe / International Development and Europe Division
Université Côte d’Azur 



Example of an Erasmus Certificate

Appendix I1 

Direction du Développement International et Europe / International Development and Europe Division
Université Côte d’Azur 



CONTACTS

Our Team :

Erasmus+ MI team: erasmus.mic@univ-cotedazur.fr

 Virginie LABBE

 Mélanie PFLIMLIN 

 Gildas TCHIBOZO

Direction du Développement International et Europe / International Development and Europe Division
Université Côte d’Azur 

mailto:erasmus.mic@univ-cotedazur.fr


THANK YOU FOR YOUR COLLABORATION!

Direction du Développement International et Europe / International Development and Europe Division
Université Côte d’Azur 
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