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	Personal information

	Name
	
	Dijana Jovanović

	Address
	
	Studentska bb, L3/39, 
81000 Podgorica, Montenegro

	Telephone
	
	+381 20 414 251

	E-mail
	
	dijana.jovanovic@ucg.ac.me

	Nationality
	
	Montenegrin 

	Date of birth
	
	February 8th 1979

	
	
	


	Work experience


	• Dates (from – to)
	
	2011-today

	• Name and address of employer
	
	University of Montenegro, Rectorate

	• Type of business or sector
	
	Higher education

	• Occupation or position held
	
	Head of Rector's Office

	• Main activities and responsibilities
	
	· Editor of the annual, special edition of the University Bulletin (since 2013)
· Secretary of the Council for Doctoral Studies (in 2015 and 2016)
· Legal Entity Appointed Representative for the University of Montenegro within the EC Programme Horizon 2020

· National EURAXESS Network Coordinator

· Organization of the annual establishment celebration of the University, promotion of doctors of science and awards to the best students

· Organization of the annual formal assembly of the University Senate
· Organization of numerous events in cooperation with Government of Montenegro, ministries, embassies: conferences, forums, workshops, celebrations, lectures etc.  
· Cooperation and communication with relevant ministries, state institutions and embassies
· Protocol arrangements for the Rector’s Office
· Organization of visits of foreign delegations and other University partners
· Participation in creation of numerous University documents and publications
· Advisory role in Public Relations issues
· Institutional Manager for the implementation of the Government of Montenegro annual Programme “Professional training of the people with acquired higher education” 
· Coordinator and member of the Working group in the process of obtaining the HR Logo of Excellence (development of the HR Strategy with the Action plan, and the application process with following documents). The “HR Excellence in Research“ supports research institutions and funding organizations in the implementation of the Charter & Code in their policies and practices. The implementation of the Charter & Code principles by research institutions render them more attractive to researchers looking for a new employer or for a host for their research project. The University was awarded with the HR Logo by the European Commission in January 2020.

· Member of the Governing Board of “Confucius Institute” at the University of Montenegro

    


	• Dates (from – to)
	
	2008-2011

	• Name and address of employer
	
	University of Montenegro, Rectorate

	• Type of business or sector
	
	Higher education, International Relations Office

	• Occupation or position held
	
	Adviser for International Relations

	• Main activities and responsibilities
	
	· Management, organization and data basis for bilateral cooperation of the University of Montenegro; communication and organization of bilateral visits
· Manager of the process for the establishment of the “Confucius Institute” at the University of Montenegro, Member of the Governing Board of the Institute

· Project manager for the three-year project Montenegrin Researchers' Mobility Network- EURAXESS Montenegro, within the FP7 Programme, including: financial management, management of the project activities, promotion and presentations of the network in Montenegro and abroad at the HE institutions and private sector, preparations and editor of the project publications (Practical Guide for Montenegrin Outgoing Researchers, Mobility Guide for Incoming Researchers, Mobility Handbook for Officials Dealing with Mobility, newsletters etc).
· Member of the 3rd Cohort established by the European Commission for the support to institutions in the process of endorsement of The European Charter for Researchers and the Code of Conduct for the Recruitment of Researchers
· Project manager of the FP7 project “Enhancing the Outreach and Effectiveness of thePartners in the EURAXESS Services Network” (EURAXESS T.O.P.)
· Project manager of the FP7 project Enhancing the Outreach and Effectiveness of the EURAXESS Network Partners  (EURAXESS T.O.P II)   
· Project partner in the project “Bringing Western Balkans Closer to Innovation Union: an Example of EURAXESS Regional Collaboration” (WebInUnion)
· Participation in the realization of activities within the project Fostering Evaluation Competencies in Research, Technology and Innovation in the SEE Region, within the IPA SEE  Transnational Cooperation Programme. 
Certificate on the RTDI Evaluation Training obtained within the Project Lifetime
· Participation in the realization of activities within the TEMPUS project “Training & Research for Academic Newcomers” (TRAIN)
· Participation in the realization of activities within the TEMPUS project “Development Of Learning Outcomes Approach – A Way To A Better Comparability, Recognition And Employability At The Labour Market” (DEVCORE)
· Participation in the realization of activities within the TEMPUS project “Development of the Lifelong Learning Concept at the University of Montenegro” (DELLCO)


	• Dates (from – to)
	
	2011

	• Name and address of employer
	
	University of Montenegro, Rectorate 

European Commision, Directorate General for Research and Innovation  

	• Type of business or sector
	
	Higher education and Research

	• Occupation or position held
	
	Member of the EC  “EURAXESS Working Group Network Management”

	• Main activities and responsibilities
	
	· Activities for the improvement of the EURAXESS Network, participation in the Working group meetings organized by the European Commission in Brussels



	• Dates (from – to)
	
	2004-2008

	• Name and address of employer
	
	University of Montenegro, Rectorate

	• Type of business or sector
	
	Higher education

	• Occupation or position held
	
	Administrative associate 

	• Main activities and responsibilities
	
	· Secretary for the Editorial Committee, in charge for publication of University teaching books, monographs and other University publications.

· Manager of the data basis of scientific papers for the University of Montenegro

· Administrative manager for the distribution of funds according to the Regulations for the Awards for University Professors for Publication of Scientific Papers 

· Administrative associate in the Partnership project between the University of Montenegro and George Mason University from the USA, on restructuring the University of Montenegro management structure and reforming of the existing teaching methods.   
· Administrative assistant in the Erasmus Mundus External Cooperation Widow “BASILEUS” (Balkan Academic Scheme for the Internationalization of Learning together with EU Universities)  

· For the Rector’s Office: communication with relevant parties, ministries, academic community, government bodies; organization of meetings, protocol, media communication 
· Organization of University events

· Manager of the real estate sales process for the University building “UNISTAN I”  

· Translator 



	• Dates (from – to)
	
	2007-2010
	

	• Name and address of employer
	
	Magazine "Perla"
	

	• Type of business or sector
	
	Magazine "Perla"
	

	• Occupation or position held
	
	Founder, Member of the Editorial Board, Journalist
	

	• Main activities and responsibilities
	
	Member of magazine redaction, translator, journalist
	


	• Dates (from – to)
	
	2005-2013
	

	• Name and address of employer
	
	Center for education and monitoring-environment
	

	• Type of business or sector
	
	Magazine "Gorske staze"
	

	• Occupation or position held
	
	Translator, journalist
	

	• Main activities and responsibilities
	
	Member of magazine redaction, translator, journalist
	


	Education and training

	
	
	

	• Dates (from – to)
	
	1998-2004

	• Name and type of organisation providing education and training
	
	University of Montenegro, Faculty of Philosophy

	• Principal subjects/occupational 

skills covered
	
	English language and literature

	• Title of qualification awarded
	
	Professor of English language and literature


	• Dates (from – to)
	
	1994-1998

	• Name and type of organization providing education and training
	
	Medical school in Podgorica, secondary school

	• Principal subjects/occupational 

skills covered
	
	Professional training in medical care, Paediatrics

	• Title of qualification awarded
	
	Pediatric technician


	Personal skills

and competences


	Mother tongue
	
	Montenegrin


	Other languages


	
	
	English

	• Reading skills
	
	Excellent 

	• Writing skills
	
	Excellent

	• Verbal skills
	
	Excellent


	
	
	Italian

	• Reading skills
	
	Excellent

	• Writing skills
	
	Excellent

	• Verbal skills
	
	Good


	
	
	Chinese

	
	
	Level HSK 2

	
	
	

	
	
	

	Technical skills 

and competences
	
	Microsoft Office Package (Word, Excel, PowerPoint), communication tools



	Driving licence(s)
	
	Class “B”
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